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SUBJECT:

Minimum Necessary Requirements

HIPAA CITES:
45 CFR §§164.502(b); 164.514(d)

DEPARTMENT:
All Departments of Kewaunee County

POLICY NUMBER: 109

________________________________________________________________________

I.
POLICY:

Kewaunee County limits use, disclosure, or request for Protected Health Information to the minimum necessary to accomplish the intended purpose of the use, disclosure or request.

II.
PROCEDURES:
A. Minimum Necessary Standard.  When using or disclosing Protected Health Information or when requesting Protected Health Information from another Covered Entity, Kewaunee County shall limit the use, disclosure or request to the minimum amount of Protected Health Information necessary to accomplish the intended purpose of the use, disclosure or request.  

B. General Procedures for Implementing Minimum Necessary Standard
1. Persons with Access.  Kewaunee County’s Privacy Officer, in conjunction with the Department Privacy Officer, shall identify persons (or classes of persons) within Kewaunee County who need access to Protected Health Information to carry out their duties.

2. Categories of Access.  For each person (or classes of persons) Kewaunee County’s Privacy Officer, in conjunction with the Department Privacy Officer,  shall identify the category (or categories) of Protected Health Information to which access is needed and any conditions appropriate to such access.

Limitation of Access.  Once persons within Kewaunee County who need access to Protected Health Information and categories of information are identified, Kewaunee County must make reasonable efforts to limit access of such identified persons only to their respective identified categories of Protected Health Information.

3. Type of Disclosure or Request.  The type of use, disclosure or request dictates what procedures are required.  When a use, disclosure or request is of the type that occurs on a routine or recurring basis, Kewaunee County shall implement a standard protocol for use within Kewaunee County that limits the Protected Health Information disclosed or requested to the amount reasonably necessary to achieve the purpose of the disclosure. 
4. Responding to Requests for Disclosures.  Kewaunee County staff may rely on a requested disclosure as the minimum necessary for the stated purpose (if reliance is reasonable under the circumstances) in the following situations: 

a. When making disclosures to public officials under Policy # 103 [concerning disclosures based on public policy considerations without a patient’s authorization) if the requesting official represents that the information requested is the minimum necessary for the stated purpose. 

b. When the information is requested by another covered entity.

c. When the information is requested by a health care professional (e.g., a physician or nurse) who is a member of Kewaunee County’s workforce or is a business associate of Kewaunee County for the purpose of providing professional services to Kewaunee County, if the professional represents that the information requested is the minimum necessary for the stated purpose(s).

C. Entire Medical Record.  As a general rule, Kewaunee County may not use, disclose or request an entire medical record of a patient unless the entire medical record is specifically justified as the amount that is reasonably necessary to accomplish the purpose of the use, disclosure or request.

The only circumstance in which the entire medical record may be used, disclosed or requested without justification is for treatment purposes. 
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